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NOTE: 1} All questions have internal choices.
1) Figures to the right indicate fuli marks of the question.

.1 Discuss the importance and fenctions of office. (13}
CIR
(31 {A) What are the factors affecting the lavoul of the office, (&
{B) What 15 the filing? Sate charactenistics of Ideal filing, (7}
(.2 What is mean by commercial bank? Explain its various functions, {13)
LA
(2 Dhscuss the Role of Bank in modern economy. (13}
(0.3 What is msurance? Discuss the various {ype of insurance, (13)
CR
(3.3 (A)Discuss the principal and process of insurance. i8]

B What are the factors affecung for the choice of “Modes of transportation™?  (7)

(3.4 Detine company secretary and state the qualities and qualifications of company  {13)
SeCretary,

R,
4 Discuss the functions of company secretary m detail. {13}
g
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